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OfficeBox Overview

OfficeBox Startup 7 User

User Mode

After receiving your ID and initial password from the administrator, connect via User Mode to begin
using OfficeBox. Connect via http://[Your Registered IP] or http://[Your Registered Domain] (ex:
http://ms.OfficeBox.biz).

How to Use OfficeBox User Mode

i ~—=w - —
%4 OfficeBox
[seting: |
- Search
My Folder Mame Size Create Date
| @Desktop 2016-10-05 15:42:47
| @5torage 2017-02-22 11:17:31
Lg. [ New Folder 2017-03-30 00:00:57
i 03471 _mesaa rches_2560x1600. jpg 377ME  2017-02-22 12:20:112
EELEAE R il 03473 _dawnbreaker_2560x1600,jpg 253MB  2017-02-13 08:28:36
. 03495_miamiskylinesunset_2560x1600.jpg 231MB 2017-02-13 23:46:40
i 03496_golden_2560x1600.jpg 3.44MB  2017-02-22 12:20:05
l il BandPhoto_2015_03_08_19 48 36.jpg 26.86KB 2017-03-28 05:27:04
S = IR officeBox_User Guide v6.0_rev. pdf 7.63MB  2017-03-30 00:10:15
test 32Byte 2017-02-13 08:24:59
ltm p 1489391748397 jpg 147ME 2017-03-28 05:27.02
Storage Folder
Mame Size Status
Link
Transfer | Link

1 My Folder: A space to save your personal files that you can connect to and manage your files
from anywhere, anytime.

1 shared Folder: A space for files that you can share easily, safely, and quickly with an individual,
division, group, or team.

1 Guest Folder: A space for files to help you collaborate with internal staff or external clients
without worrying about capacity or security.

1 Links: Quickly and efficiently share large files and folders by creating links to them.
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OfficeBox Agent (Window/Mac)

Cpen

3.2% of 1.00GB Used

My Folder
Settings
Help
Cancel
— Logout
Exit

open: Open OfficeBox agent browser.

My Folder: Open a web browser to access My Folder directly.
Settings: Defaults, language, and backup settings.

Help: Go to the Help page.

Logout: Click to log out. You may log in with another account.

=A =4 =4 -4 -4 -4

Exit: Close OfficeBox.
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OfficeBox Features

General Features
File/Folder Links
This file has 1 links.

I;ﬁ Lixt
=5 2018-12-03 14:56:01  144Byte

Permission Preview / Download ¥ Flle Link Download Logs
No Date 1P Address
Expiry Date 2018-12-12
No results found.
None [
Password

Download Limit(1-5) |2

URL

Create links to single files or entire folders and share them with anybody. OfficeBox automatically
puts files into a zip archive. Password protection is available for additional security.

Guest Folders

& orricEBOX [ wyromer

|ihl Logs & Options (1) Logout

Stest2 57.12KB(0.5%) / 11.00MB
OfficeBox o Guest Folder
» [2) my Folder O | ENew | L Download | # Edit | [ Copy | [2Move T Delete F =
» % Shared Folder (5] Z 77 guest v 2018-11-20 11:24:57
v [®) Guest Folder @ Z i 7 guest2 v 2018-11-2500:26:16
3 : ‘guest
3 :} guest2

3 f_j Storage Folder

> Favorites

Tﬁ' Trash

Set up a Guest Folder to let other people use a portion of your online storage space, easily and
securely.
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OfficeBox Agent Program

(o =)

OfficeBox is a simple program for fast, convenient file backup outside your web browser.

[_] @Desktop |_] @Storage (LI New Folder [1103471_mesaar []03473_dawnbn []03495 miamis [[]03496_golden_ [[] BandPhoto_20

Various File Views

(e

View uploaded files in a data-oriented list, as thumbnails, or in a visually oriented photo slideshow.

Fast, Trackable Uploads

Uploading... 1/1 E3]
(%]
AdminManual2.pdf
Uploading...
Files Queued: 1

Files Uploaded:
Errors:
Current Speed: 8.06 Mbps

Time Elapsed: 522s
Percent Uploaded: 59.40 %
Size Uploaded: 3.38MB

Track upload information such as speed, queued files, time elapsed, and errors plus a convenient
progress bar.

Multiple Browser Support

T Iy 00

Access your data from anywhere that has an Internet connection on any major web browser.
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Administrator Features.

Users and Groups

Add User Add Group || Independent Users

&8 = JourCompany
B3 jiransoft

F-@] MarketingDepartment

@ qwer

Arrange users according to your organization® hierarchy, granting and restricting access to folders
and features on a per-user basis.

Shared Folders

File List Permissions Folder Info

E"ﬂ‘. YourCompany's Shared Folde
&3 BigData

Open and share certain folders with users and groups for intuitive, controlled collaboration

Logging Features
SearchCondition
Search Period 2018-11-01 - 2018-12-31

Folder Type ¥ My Folder # Shared Folder ¥ Guest Folder Storage Folder Desktop Folder

Keyword ¥ File Name ¥ File Path ¥ User ID

Search Results

Total : 809 items 1/ 41 Page 44 4 Previous | Next | b

20 items ¥
File Name Path
No. Status
User ID Date IP Address
testl.txt Jtest/
1 New(Upload)
test 2018-12-04 11:48:30 10.52.4.173

Oversee file modifications, file link downloads, and logins by date, user name, and IP address.
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Security Features

"I Enable Password Policy

Level 1 Level 2 Level 3
- Password Expiration : - Password Expiration : - Password Expiration : 30day(s)
unlimited 120day(s) - Allowable Password Shortest Length - 12
- Allowable Password Shortest - Allowable Password Shortest - Must include lower case letters. (a-z)
Length : 4 Length : 8 - Must include numbers. (0-9)
- Must include lower case - Must include upper case letters. (A-Z)
letters. (a-z) - Must include special characters.
- Must include numbers. (0-9) (PHE=<x7_-+3)

Password-protect file links, enforce secure passwords, auto-delete files, and disable Shared and
Guest Folders.

Permissions

Permissions

J Name Permission Details

@ | hhhh ) shared Folder ¥ My Folder ( ¥ Use Guest Folder LI File Link ¥ Storage Folder) [Save]
[ | test3 ¥ Shared Folder # My Folder ( # Use Guest Folder #! File Link ¥ Storage Folder) [Save]
[ | test2 #! Shared Folder # My Folder { # Use Guest Folder ! File Link | Storage Folder) [Save]

Give users and groups permission to read/write/create files in specified folders.

License Management

License Agreement

JiranSoft Software License Agreement

Please read the terms and conditions of this license agreement (the "License") before installing the computer software (the "Software”). By
installing and using the Software you accept and agree to the terms of this License. This License constitutes the entire agreement concerning
the Software between you and JiranSoft Co., Ltd. and it supersedes any prior proposal or representation. This License is not a sales contract
but an agreement between you and JiranSoft Co., Ltd. If you do not agree with these terms and conditions, do not install the Software and, if
vou paid for a License, contact your distributor for a refund of the amount that you paid. The term "Software” includes, and these terms and
conditions also apply to, any updates, modifications and upgrades to the Software that you may receive from time to time.

1 _RIGHT T LISE THE SOFTWARE

You have accepted all terms and conditions above.

Quickly view your license information and renew your license or register a new license.

Customizable Logo

Current Login Image

& OFFICEBOX

Initialize

Add your corporate brand to the login and user interface header images.
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chapter2 User Mode
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Getting Started

Logging In & Out

To access the login screen

URL: http://Your Registered IP/

You can access the OfficeBox login screen by inserting your company name after http:// in the URL
shown above.

Save ID

The Login Screen

To log in
To log in, enter your information and click the [Login] button.

Choose the interface language (English, Japanese, Chinese, or Korean) from the drop-

Language down.

ID Enter your ID.

PW Enter your password.

Save ID Check this box if you want the program to remember your ID the next time you access

the login screen.
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After you log in, youd belpresented with the main screen.

%i DFFICEBOX My Folder L |l Logs  &§ Options (1) Logout
OfficeBox i} e
¥ [ My Folder I New | =Imemo | (1) upload Download | # Edit Copy Move | T Delete Link IF | = ust | 28 Thumbnails
» [*] @storage @Storage S 5 2018-11-12 10:05:55
> @l New Folder New Folder = - 2018-12-04 13:31:53
» New Folder(2)
New Folder(2) s = 2018-12-04 13:31:56
» [0 New Folder(3)
New Folder(3) s = 2018-12-04 13:31:58
» New Folder(4)
New Folder(4) - - 2018-12-04 13:32:02
» 7] New Folder(s)
: New Folder(s S 5 2018-12-04 13:32:06
» [ Shared Folder )
» [®) Guest Folder Lkt 144Byte  2018-12-03 14:56:01
» [ Storage Folder 2.6xt 48Byte  2018-12-03 15:05:59
» Eavotites 3t 144Byte 2018-12-03 14:56:01
Trash

The Main Screen

Logging Out
To log out, simply click the [Logout] button in the top bar on the main screen.

[l Logs ¢ Options | (!) Logout

The Main Screen

The User Interface

i“'i DOFFICEBC My Folder v Ll Logs  g# Options  (¥) Logout
OfficeBox (1] My Folder
w [+ My Folder H New | ] Memo | [1] Upload Download | #_ Edit Copy Move | T Delete Link IF | i= ust | 28 Thumbnails
» @Storage @storage - - 2018-11-12 10:05:55
» [ New Falder New Folder = = 2018-12-04 13:31:53
» 77 New Folder(2)
New Folder(2) - - 2018-12-04 13:31:56
3 New Folder(3)
New Folder(3) - - 2018-12-04 13:31:59
» New Folder(4)
New Folder(4) - - 2018-12-04 13:32:02
» New Folder(5)
» [ Shared Folder New Folder(5) = = 2018-12-04 13:32:06
+ [®) Guest Folder Lt 144Byte 2018-12-03 14:56:01
» Storage Folder 2.txt 48Byte 2018-12-03 15:05:59
> Favorites 2txt 144Byte  2018-12-02 14:56:01
Trash

User Interface
The OfficeBox user interface consists of the following components, as marked above.

1. Folder Tree: Navigate through your folders, including My Folder, Shared Folders, Guest
Folders, Favorites and Trash.

2. Menu Bar: Click [Options] on the left to switch between the main screen and the settings
screen or click [Logout] to exit OfficeBox. On the right, you can see how much disk space
you have left.

3. Folder Toolbar: Contains buttons for viewing and modifying folders.

File List: Displays a list of files and folders you can select.

14 | OfficeBox User Guide



The Main Folders

My Folder

My Folder contains all your files that are not shared with other users.
Shared Folder

Your Shared Folders are folders that are accessible to you and to other OfficeBox users. You and
the other users can upload and download files to a Shared Folder.

Guest Folder

Guest Folders are folders you can create so other people can access files via your OfficeBox
storage. You create the folder and assign an ID and password to it; guests can then log in and
access the files on that folder.

The Folder Tree
Your folders are accessible via the Folder Free on the left side of the screen.

Click on the plus (+) sign beside a folder to expand the tree and view the subfolders. Similarly, click
on the minus (-) sign beside a folder to collapse the tree and hide the subfolders.

%4 OfficeBox
v |+ My Folder

4 @Desktop

u OfficeBox
> @5Storage
i A

4 My Folder " Mew Folder
» = Shared Folder p | = | Shared Folder
p [ Guest Folder » = Guest Folder
F Storage Folder » Storage Folder
Unexpanded Folder Tree Expanded Folder Tree

OfficeBox User Guide | 15



My Folder

Uploading Files
To upload a file: There is 2 way to upload file to OfficeBox.
Upload File with [Upload] Button

1. Inthe Folder Tree, open the folder to which you want to upload the file.

2. Click the [Upload] button.

MNew | = Memo "] Upload Download

Upload Button

3. Inthe dialog box that appears, select the file(s) you want to upload.

Hold down the CTRL button and click on files to select multiple files.

(€ Select file(s) to upload by 222.234.223.177 =]
Lock in: ‘ Bl Desktop j a7~ m-
I
g Libraries J jitech
Recent Places -.-l_J;_L Systern Folder 3) System Folder
! [ | Computer o Metuork
Deskiop E=SS Bystem Folder L Systern Folder
— "y DirectBox sy OfficeBox
:_I:LTIJ == Shortcut : Shortcut
Libraries 105 KB 105 KB
i B officebox
L* Text Docurment
Computer ¢ 677 bytes
w
Metwark
File name: |olficebox ﬂ Open
Files of type: |AII Files [*.7) j Cancel

File Dialog Box
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4. The files will be uploaded and appear in your file list. Large files may take some time to
upload. You can monitor the progress of the upload in the screen shown below.

Uploading... 1/ 1 ®
(%]
AdminManual.pdf
Uploading...
Files Queued: 1
Files Uploaded: 1
Errors: 0
Current Speed: 9.62 Mbps
Time Elapsed: 094s
Percent Uploaded: 20.35%
Size Uploaded: 1.16 MB

File Progress Screen

Upload by Drag & Drop

1. Select a file to upload. Drag&Drop to the folder to upload file.

FINew | F/Memo [T Upload | ! Download @ # Edit | [ Copy

@Desktop

@Storage

New Folder

03471_mesaarches_2560x 1600 jpg

03473 _dawnbreaker_2560x1600.jpg

03495 _miamiskylinesunset_2560x1600.jpg

03496_golden_2560x1600.jpg

[A) Directprint Ul 2.0.paf

[ENew | =/Memo | [ Upload | | Download # Edit | [ Copy

(@Deskiop
@Sterage
MNew Folder
03471_mesaarches_2560x1600.jpg
03473 _dawnbreaker_2560x1600.jpg
03495_miamiskylinesunset_2560x1600.jpg
03496_golden_2560x1600.jpg

g DirectPrint Ul 2.0.pdf

E OfficeBox_User_Guide_v6.0_rev..pdf
main04.png
test txt

tmp_ 1485391743397 jpg

2 Move | i Delete Link | JF | i=List | 38 Thumbnails
- - 2016-10-05 15:42:47
- - 2017-02-22 11:17:31
- - 2017-03-30 00:00:57
2 37TMB 2017-02-221220:112
253MB 2017-02-130828:36
View History 2.31MB 2017-02-1323:46:40
View Histary 3.44MB 2017-02-22 12:20:05
26.86KB 2017-03-28 05:27:04
840.80KB 2017-04-04 02:13:02
2 Move | Ti] Delete Lnk JF | iZ ust | 38 Thumbnails
- - 2016-10-05 15:42:47
- - 2017-02-22 111731
- - 2017-D3-30 00:00:57
2 377MB 2017-02-22 12:20:12
2.53MB 2017-02-13 08:28:36
View History  2.31MB 2017-02-13 23:46:40
View History ~ 3.44MB 2017-02-22 12:20:05
26.86KB 2017-03-2805:27:04
B40.80KB 2017-04-04 02:13:02
1 7.63MB 2017-03-3000:10:15
20.04KB 2017-D4-04 08:12:29
2 32Byte 2017-02-13 08:24:50

1.47MB 2017-03-28 05:27:02
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0 Caution

fi  When administrator enables the file versioning function, all files will record the history of

uploads on the same file. File history logs will be recorded up to the set number. For
example, when it is set to 10 lists, the old history will be deleted to record the new

history.

03495_miamiskylinesunset_2560x1600.jpg

notified.

at IE10, 11 and max. 2GB is available on Safari to upload.

fi  Drag&Drop(DND) Upload

- File(s): Support IE 10 or higher, Chrome, Opera, Firefox, Safari

- Folder(s): Support Chrome, Opera, Firefox, Safari

Wiew History

fi  If the file you upload contains a virus, uploading will be discontinued and you will be

i Max. 10GB is available to upload at Chrome, Firefox and Opera. Max. 4GB is available

231MB 2017-02-13 23:46:40

fi If the file version function is disabled, there will be no file history recorded. New
uploaded file will be replaced to the old file.

- File(s) & Folder(s): Support Chrome and Opera (Firefox and Safari upload file(s) only)

- Available to Drag&Drop upload on subfolder directly

Downloading Files

To download a file

1. Click on a file from the file list. The checkbox next to it will be checked.

N

] 03471_mesaarches_2560x 1600 jpg

Selected File

2. Click the [Download] button.

Upload

Download

Download Button
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3. Inthe dialog box that appears, click [Open] or [Save].

File Dowenload @

Do you want to open or save this file?

— Name: IMG_20140622_133937.jpg
| = Type: JPEG image, 914KE
From: 222.234.223.194

Open ] [ Save ] [ Cancel

harm pour computer. If you do nat trugt the zource, do not open or

= 2 | While files from the Intermet can be useful, zome files can potentially
- zave thiz file. What's the rgk?

Download Dialog Box

Preview Files

To preview afile

1. Click the file menu.

0 8w ]
Download

2.txt ()

= Preview
3.t )

Link
testl.png Copy
test2.jpg Move

Edit
test3.jpg

Delete

Selected File

2. Click the [Preview] button.

Download

= Preview

Link
Copy
Mowve
Edit

Delete

Preview Button
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3. You can preview file selected.

Preview File

Creating File Links

About File Links

File Links are links created by OfficeBox so let people download files from your OfficeBox server.
File Links provide an easy way to share files without creating a guest account. You can share either
single files or entire folders. If you share folders, the link will lead to a screen where users can select
the files to download.

Below is the procedure for creating a file link. The link will appear in the File Link dialog box, and you
can copy and paste it into an email or messenger window to share with other people.

To create a file link

1. Select a file or folder and click the [Link] button.

Link

Link Button

20 | OfficeBox User Guide



The Link dialog box will appear.

This file has 1 links.

F_ﬁ 1xt
=)  2018-12-03 14:56:01 144Byte

Permission Preview / Download ¥ File Link Download Logs
No Date 1P Address
Expiry Date 2018-12-12
No results found.
None [
Password

Download Limit(1-5) 3

URL

=N N
=

Link Dialog Box
2. Enter a password, expiration date, and download limit, and then click [OK].

Password The password required to download the file.

Select an expiration date for the link, after which it will no longer
Expiry Date be active. You can also check the [None] button to make the link
available for an unlimited period of time.

Download Limit(1-99) The number of times a file may be downloaded.

Grant user permission by selecting one among

Permission . .
Preview/Download, Preview Only and Download Only.

3. A URL address for downloading the file/folder will appear. Comments can be added to the
URL note to be appeared. Copy the address or click the [Copy] button.

URL

KX KN

File Link URL
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4. You can check the logs of file download via a link.

File Link Download Logs

Mo Date IF Address

Mo results found.

File Link Download Logs

5. You can checkhe link history generated previously.

URL Expiry Date Date
2017-04-28
[f75a4f59464610b19a7b3dc419bd4ccasbeeled7h 2017-05-08 13:07:10

Link List
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Editing Files and Folders

To edit a file or folder

1. In the file list, click the item you want to edit.

{F_-T New Folder

Selecting an Item

2. Click the [Edit] button.

7 Edit
i 1.txt
Download
2.txt 2 praview
3.t
Link
testl.png Copy
test?.jpg Move
test3.jpg
Delete
Edit Button

3. The name of the item will become editable. Enter the new name and press the [Enter] key.

'f L
Entering a Name

Deleting Files

To delete a file

1. Click on a file in the file list. The checkbox next to it will be checked.

To select multiple files, hold down the Shift or the CTRL key and click on the files.

v 03471 _mesaarches 2560x1600.jpg

o 03473 dawnbreaker 2560x1600.)pg

Multiple Files Selected
2. Click the [Delete] button.

Delete
Delete Button

3. Click [OK] in the dialog box that appears.
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Copying and Moving Files/Folders

To copy or move a fileffolder

1. Inthe file list, check the boxes next to the files and folders you want to copy or move.

It E 03471_mesaarches_2560x1600.jpg

#| E 03473 dawnbreaker 2560x1600.jpg

Selected Files and Folders

2. Click the [Copy] button or the [Move] button.

]

Copy
Copy Button

| = Mowve

Move Button

3. Addialog box will appear. Select the location to which you want to copy or move the data.

» [+ My Folder

|

» [< Shared Folder

|

(3 % Guest Folder

Copy/Move Dialog Box
4. Click the [OK] button to move or copy the data.
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Shared Folders

Using Shared Folders
To access a shared folder

1. Click the plus (+) sign next to the Shared Folder icon in the folder tree. A list of Shared
Folders you can access will appear.

Shared Folder access is controlled by administrators. If you do not see Shared Folders in
the folder tree, it means your administrator has not given you access to any Shared Folders.

'i' My Folder v Logs Options Logout

OfficeBox (1] Shared Fo

3 My Folder Download Copy Move |5 | i=List | 22 Thumbnails
v Shared Folder TEST = = 2017-04-21 11:40:17
3 TEST
» Guest Folder
» Storage Folder

» Favorites

Shared Folder

2. Click on a Shared Folder to view its contents. Depending on your permission level, you will
be allowed to perform certain actions.
The three permission levels are as follows.

You may read files, but not modify or delete them. You

Read (R
®) cannot create new subfolders.

You may read, modify, delete, and upload files. You cannot

Read / Write (R/W
( ) create new subfolders.

You may read, modify, delete, and upload files. You may

Read / Write / Create (R/W/C)
also create new subfolders.

3. Use the tool buttons as you would with My Folder. Depending on your permissions, some
buttons may produce error messages.

i =

Fessage from webpage @

! Delete permission denied,

Write Permission Error Message
The reason of Create permission denied window does not appear.
(If you are not given permission, New Folder button will not be displayed. For upload, Upload button
will be disabled.)
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Guest Folders

Creating Guest Folders

To create a Guest Folder
1. Inthe folder tree, click [Guest Folder].
2. Click the [New Folder] icon.

Mew

New Folder Icon

3. Fill out the Guest Folder information in the dialog box that appears.

Please create a guest folder

Folder Name

Guest ID
Password
Expiry Date #| None
Select < All
Permission Upload
Download
Preview

Guest Folder Information
Folder Name  The name of the folder as it will appear in OfficeBox.

The ID your guest will use to log on.

Guest ID
Each guest ID must be unique.
Password The password your guest will use to log on.
. The date the Guest Folder will expire. When the Guest Folder
Expiry Date

expires, its data is deleted.

Folder Options Select the permissions the guest will have (explained below).
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The following table shows the permissions related to each of the three folder options.

Create Folders
Modify Folders
Delete Folders
Upload Files
Download Files
Rename Files
Delete Files
Move/Copy Files

Preview Files

All

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

Yes

Click the [OK] button.
A URL address will appear in the URL field. This is the address your guest can use to log on
and access OfficeBox. Record this URL and then click [Close] again to close the window.

Upload Downloads Preview

Yes
Yes
No
Yes
No
Yes
No
No

No

No
No
No
No
Yes
No
No
No

No

No
No
No
No
No
No
No
No

Yes

Upload

Yes
Yes
No
Yes
No
Yes
No
No

Yes

Downloads  Upload&
&Preview &Preview Downloads

No
No
No
No
Yes
No
No
No

Yes

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

No
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